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Bulletin No. 57-3
THE WHTTE HOUSE

Washington

. 4 May 11, 1956

Dear Mr, Brundage:

' The recent report of the Commission on Orginiution of the

Executive Branch of the Goverment entitled Paperwork Manage-
ment, Part IT, the Nation's Paperwork for the Eovernmnt directs
attention to the problem of Government requirements which impose
unnecessary paperwork on the public. The report recommends:

®That the President direct the Bureau of the Budget,

together with its Advisory Council on Federal Reports and

in cooperation with the General Services Adninistration, to
give increased emphasis in their reports program to the noed
to protect the public from unnecessary reporting burdens by
continuing the method of cooperation between industry and Gov-
ermment pursusd by our task force as outlined above,"

I endbrge the Cannission's recomméndation that ihcreased emphasis

be placed on actions to reduce unnécessary reporting burdens on

4ndustry and the public. In recognition of the responsibilities for.

the improvement ol governmént statistical activities and for the pro-
motion of eConomy ¥id efficiency in executive branch operations ale
ready assigned to the Btreau of the Budget, I belisve the Bureau is
the logical agency to aysifis leadership in such activities, A sig-
nificant portion of the paperwstk required of the public is associated
with goverthent Torms and related reporting requirements which

require your appféval wider the Federal Reports Act, and T an
gratitied at the sibstantfal progress already mads in this progran

by the Bureau and its Advisory Council on Federal Repartse

L A NPT IRIE g iy h g BT S )
I wish you to glve increased emﬁ&sis in this program to the elimina-
tion of r % rtifg requiréments which impose unnecessary paperwork )
) Ceo

“With réspect to matters not subject to review under
MPSPiVB‘ﬁ“ Act, T want you to procsed with the development,
With the alfected executive agencies, of plans for
natin unneces sdry piblic reporting requirements and for simpli=-
{ ",aiﬁ procedires dnd systems in such agenciese
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To Bureau of the Budget
~Bulletin No, 57-3

‘MSQ&Y _COUNCIL ON FEDERAL REPCRTS
1001 Connecticut Avenus, N. W,

- Washington 6, D. C, s
- L July 19, 1956
A,TLON ‘ iy . :v.\' B s-"::"l'
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1, The following‘m.ndato;‘-y standards be eatablishcd'_f.or all fedsral.
agencies: . -

EVERY FEDERAL AGENCY, in the promulgation of rules and
regulations that require the public to retain racords, shall include
in every such rule and regulations:

8+ A fixed number of years, preferably. not more than six years
from a clearly defined starting date (such as the birth of the record,
completion of initisl aydit, etc.), after which time the agency shall
not require the s;@pi.tieq records to be retained,

be A definition qf the records to which the retention require-
ments apply, it being understood that records which are not included
within the scope of such definition may be disposed of at the
discretion of the holder, '

Aok : :
" . Ce Authorizgtion to the holder of records required to be re-
tained to substituke for such specified records, after the expiration
of the first two years of the retention period, copies obtained by
Photographing, microfilming, or other permanent reproducing processes.

Provided that in e¥ceptional cases, and for good cause, an agency
may require longer specified retention of such specialized and narrowly
~defined classes of record.

Provideg further that when investigation by any agency indicates
that & company or member of the public should be required to retain for
@ period of invgstigation, enforcement aqtivity, audit, ar litigation
certain selected records, the investigation and enforcement agency has
the responsibility and shall identify to the member of the public or
company the narrow classes of records which it requires the member of
the public or company to retain until oompletion of the investigation,
enforcemént activity, audit, or litigation,

2. The standards established in (1) above be applied xhen forms or -
requirements are up for renewal, .

3a. With respect to all rules and regul ations curreritly in effect that
require the public to retain records, every federal agency should be re-
quested to review such rules and regulations and promulgate such amend-
ments as may be necessary to bring them into conformity with the standards
established in (1) above, .

3b, With respect to superseded regulations and regulations of agencies
no longer in existence, the Bureau of the Budget should cause an in-
vestigation to be made with the objgctive of bringing such record re-
‘zar)xtion requirements into conformity with the standards established in
1) above, .
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